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 Item Remarks Time 
Minutes  

1. Reception at entrance   05 

2. Hoisting Flags +  
    National Anthem  

School Flag – Principal or highest Staff member  
National Flag – Education Officer / Non STJ Chief Guest 
St John Flag – Highest Officer of STJ 

07 

3. Inspection Parade  
 

03 lines – adjust according to available space  
Reporting by Sargent   
For large groups Inspection of front row only. 

05 

4. Moving inside hall  
 

 05 

5. Welcome Speech – 
      School DO / Sargent  

No need mention everyone’s names & designations 
Mention as groups 

05 

6. Cultural Welcome Event   
     ( Optional ) 

Culturally accepted short event  
 

05 

7. Certificate awarding   -   Group 01  
 

Give 03  certificates by 03- 05 guests at once for large groups  
Photographer should be informed about arrangement 

15 

8. Speech 01 – School Principal / Highest Staff 
member 

 10 

9. Certificate awarding   -  Group 02 
 

Give 03  certificates by 03 -05 guests at once for large groups 
Photographer should be informed about arrangement 

15 

10. Cultural Event - Optional Preferably by previous STJ members 05 

11. Speech 02  St John Highest Officer Expected to speak about STJ & benefits for the students 15 

12. Certificate awarding Group 03 

 

Give 03  certificates by 03  - 05 guests at once for large groups 
Photographer should be informed about arrangement 

15 

13. Oath Giving   

 

Follow STJ instructions & obey school rules & cultural habits 
in local area. ( Refer annexure 01 )  

10 

14. Main Speech - 03  Chief Guest  15 

15. Vote of Thanks   School – Member  
 

No need mention everyone’s names & designations 
Mention as groups 

05 

16. St John Song  - Optional   05 

  142 

17. Group Photographs  - Optional  Previous planning necessary to avoid time waste   

18. END of program  Refreshment optional   

   

 

Dr. J.M.Nilam. Chief Commissioner, St John Ambulance Brigade.  

Draft version  15.07.2023  
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